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Introduction - Easy Cleaning Tips—101

Housework getting the best of you? I mean, let's face it, isn't this where you lose 
control of your time management?

Imagine getting up in the morning to a clean house. What kind of difference 
would that make to the start of your day? Wouldn't that be a nice feeling?

Imagine…. Walking into your sparkling bathroom, everything so shiny! Then 
heading off to the kitchen with nothing to do but have a nice cup of fresh coffee 
that’s ready for you because you set it up the night before. Make breakfast, make
lunches – not a problem. Everything is clean and waiting.

Don’t kid yourself, how clean your home is affects your self-esteem and 
productivity. Sciences like Feng Shui, promoting harmony, balance and happiness,
have been passed down through the ages for that very reason. Your home needs 
to be a calming retreat from the stress of the world. 

Clean is calming. It’s also healthier!

But these days, it’s hard to find time to take care of everything, isn’t it? With a 
little practice, you will wear the label “Clean Freak” proudly. People will marvel at 
your ability to keep it all together. It’s fun. Believe me. You’ll see.

You might be asking yourself, who is this person, and what makes her such an 
expert? Good Question!

I am a single mom and business person. I’ve been single for over twenty years. 
And like you, I’ve faced a lot of life upheavals. I’ve juggled aging and sick 
grandparents, a premature baby complete with equipment and nurses, working, 
divorce- well, you get the idea.



What makes me different? I don’t spend my precious weekends doing housework 
and chores. That time is for my daughter. If she’s not around, it’s for my 
business, or whatever else I feel like doing.

We spend about an hour at the dinner table every night, eating and talking. 
Dishes are done before I go to bed. Cardinal rule! No digging through cluttered 
counters trying to make breakfast and lunch. No depressing smelly stuff to start 
my day off badly. Nope, not for me! I need a positive start. How about you?

That all sounds like bragging, but it’s not meant to be. As a kid, I was the one 
responsible for cleaning the house, setting up dinner, and caring for my younger 
sister. You might think that all of that responsibility made little time for any social 
activity. Quite the opposite. I learned early on how to manage my time so I could
have some fun. I still live that way to this day.

My other sister owns a cleaning business. I helped her out for a couple of years. 
Admittedly, cleaning hundreds of houses has not been a field of dreams, but it 
has given me the opportunity to test out solutions to different problems and try 
all sorts of cleaners. She has no idea that my helping her is really a test bed! 
Don’t tell her, OK?

You probably think that the people who have really clean houses must spend a lot
of time at it. The real truth is, they spend less time than you do. All it takes is a 
little getting organized. 

And you have to care. If you don’t care, then there’s nothing anyone can tell you 
that will make you change your habits. But if you love
yourself and your family enough to want a nice home, one filled with peace 
instead of chaos, then I’m here to show you how to do it easily, without 
dedicating your life to housework.

One of the hardest things these days is finding the time to keep the house clean. 
Here are my time saving tips on how to easily maintain a clean home just by 
staying organized.

Let's face it - when you get up on Saturday morning, the LAST thing you want to 
do is clean the house.

Break it down into smaller tasks throughout the week. Then you won't have one 
daunting massive task in front of you, and you'll have time on the weekend to do 
things you enjoy.

It will take a professional cleaner working by herself an average of 3.5 to 4 hours 
to clean 2 bedrooms, 2 bathrooms, living room, dining room and kitchen. That is 



a total top to bottom clean including floors. 

So logically you would think that it would take an hour a day for 4 days to get 
your house clean. But that is not the case with our system. 

Most of these people have cleaning done every 2 weeks. Half of the time required
if you are cleaning every 2 weeks is spent cleaning the kitchen and bathrooms. 
But with our system, we keep the kitchen and bathroom maintained daily, so 
there is no big cleaning event needed for these rooms. If you leave your stove for
a week, it's going to be a big project. If you give it a quick wipe down every 
night, it takes a minute. 

That's part of how this system works so well. 

Now being a single mom, I don't have the luxury of much help. If you do, 
Delegate! Everyone pitches in, everyone has more free time.

But if you're like me and don't have that luxury, you can manage it yourself.

This book is meant to save you time, so it’s not filled with fluff and unnecessary 
stories. The goal is to get your house clean as fast as possible, not entertain you. 
Read it, do it, be done. Apply these strategies and you too will have a cleaner 
home with a lot less effort.

One more thing – don’t worry about perfection. If you can get your home 
presentable with 15 minutes notice, you are doing it right. Its a home, not a 
museum. We can’t expect to have things in perfect order all of the time.

The funny thing is – people will marvel at how clean your house is. Most people 
won't even notice the things you know you didn't get to. 

OK - Let’s get to it!



General cleaning guidelines

Here are general guidelines and tips for cleaning each room of your house- 

- Do each room once a week. 

- If nothing else, remember this- Do Not Let Build Up Happen in the First Place!

Once things get built up, just thinking about trying to tackle it is depressing. 
Wiping up spills before they become hardened and stained saves tons of time in 
the long run. Get in the habit of cleaning things up right away. You can spend a 
few seconds right away, or a few hours later. Make sense?

Some people can get away with cleaning lesser-used rooms once every 2 weeks. 
Or maybe you can get away with a quick feather dusting and vacuum. Not in my 
house! If you can get away with it, go for it! This is about cutting work, not doing 
unnecessary work.

Just remember the cardinal rule, don’t let build up happen in the first place!

The next chapter contains general guidelines for a thorough cleaning in each 
room of your home. In a later chapter, you will see a weekly schedule to make 
accomplishing this easier than you ever thought.



Living Rooms

1st rule of thumb, start high and work down. Otherwise you’ll be knocking dust 
onto surfaces you’ve already dusted. Hey, it’s bad enough having to do it once! 
Don’t want to have to do it twice.

Feather dust ceiling fans first! Check and remove webs from the ceilings, corners,
and baseboards. Feather dust all of your silk arrangements. All window ledges 
should wiped. Clean any window spots as needed. Feather dust the window blinds
and curtains. The light shades and the light bulbs should be dusted off with the
feather duster.

All furniture is dusted, tops, sides, fronts and legs. My favorite choices are Pledge 
orange spray – (NOT the oil) or Endust. The  swifter dusters are good, but they 
get costly – and they're not very earth friendly.

Now most people will remove everything, spray the top down, wipe it until its dry,
then put everything back. Sounds time consuming, doesn't it? 

The nick knacks are wiped as needed and feather dusted the rest of the time. A 
slightly damp rag will do nicely most of the time, unless you have a lot of build 
up. Also be sure to check before wiping figurines with water. Some have paints 
that will wipe off. I've done that. Be careful!

Here's what we do. 

If the surface is really dusty, I like to knock most of it off with a feather duster 
first. Keep the feather duster in your back pocket (handle in your pocket) for 
quick access. 

Keep a supply of cut up old t-shirts for dusting. About a foot square works nicely. 



Fold your rag in quarters. Spray one side with your polish. 

Wipe any knick-knacks with the dry side. Pick up each piece and wipe the surface 
with the polish side of the rag. 

Spray the rag again, same spot usually will be fine. Wipe the front, sides, and 
legs. Move on to the next piece. 

When the rag gets too dirty, simply refold to give yourself a clean surface. 

It might take you a couple of times to get the hang of it. 

One of my pet peeves is dirt in the carvings. It drives me crazy that the girls just 
ignore this. But, its not my business. They are more worried about speed.

To clean this out – spray the polish directly into the crevice. Be careful not to get 
the spray on the floor. It will make the floor very slippery. You might want to put 
another rag on the floor under where you are working for safety. 

I cover my fingernail with the rag to work into the grooves and corners. If you 
don't have nails, you could use a cotton swab. If it won't fit, break the swab and 
use the stick to gently work the dirt out. 

If you have open scroll type carvings, take a corner of your rag and work it into 
the opening. Hold the rag on both sides and move it back and forth and around 
the carving to get it clean in there. 

You don't have to do this every time you clean. Do one piece every time you dust 
and you'll hit every piece often enough. 

Be sure to clean your TV screen and the other components. Most of the time 
feather dusting or swifter will do just fine. With newer screens, always check 
manufacturer's instructions before using any cleaner. Many require special 
care. The dry cloths don't do much. 

Glass clean any mirrors, glass doors and glass picture fronts as needed. 
Sometimes you can get away with feather dusting.  Clean any metal and painted 
picture frames with glass cleaner sprayed on a rag or paper towel. Clean wood 
frames with Pledge or Endust sprayed on a rag. An old sock works great for this. 
Slip it on your hand and clean away. 

The fronts of paintings should be lightly feather dusted, or very lightly dusted 
with a soft dry rag.

Give the baseboards a quick once over. Furniture should moved once in a while 



and vacuumed behind - within reason. Edges should be done on a regular basis. 

If you want to do a really professional looking job, the vacuuming is done with no 
foot prints left. This is definitely a challenge. You have to back yourself out of the 
room. 

The better job you do vacuuming, the less dust you will have. Make sure to do a 
thorough vacuum job at least once a week. Take your time and let the vacuum do
it’s work.



Bedrooms and Offices

Same as living rooms, adding occasionally vacuuming under bed and into closets. 
Empty waste cans. 

You should be making your bed every morning, and train your kids to do the 
same. 

Make sure that clean laundry is put away, and dirty laundry is in hampers. 

Keeping your stuff put away is the biggest part of the battle for many. 

Screens should never have anything sprayed on them. Again, make sure to pay 
attention to the manufacturer's instructions. 



Bathrooms

Do a daily light cleaning of the sink and toilet, especially if you have males in the 
house. Before you leave the shower, squeegee or wipe down the shower area 
including the shower doors if you have them. Spot clean the mirror. It sounds like
a lot, but in reality, it takes only a couple of minutes. 

Weekly - 

Feather dust the light fixtures and fans. If they need more - clean light fixtures 
first while they are off and still cool. Use a only slightly damp rag, or a paper 
towel sprayed with glass cleaner. Bulbs can burst easily if you try to clean them 
when they are hot, not to mention the possibility of getting burned.

Spray your tub or shower area, including shower doors if you have them, with a 
soap scum remover like Scrubbing Bubbles or Scrub Free. Wait a few minutes and
let the cleaner do the work. You can clean the toilet in the meantime.

Wipe the shower and tub with a wet rag to remove all dirt and scum. 

If you need more power, use a Magic Eraser. 

Rinse thoroughly. 

Polish with glass cleaner to give everything a nice shine. 

ALWAYS, ALWAYS, ALWAYS check manufacturer's instructions for special surfaces.
You can very easily ruin granite, marble, or traverse if you use the wrong 
cleaners. 

Clean shower doors inside and out. Use soap scum remover and rinse thoroughly 
before cleaning with glass cleaner. If you have hard water stains, you may have 
to use what I call the wear away principle. You can use a soap scum remover and 
a scrubby sponge or Magic Eraser. If the cleaner still does not work, try Soft 
Scrub, (the gel is best for this job). 



What's the wear away principle? You work at it a little each time you clean until 
it's worn away. It didn't get that way overnight, so don't expect that it will go 
away by magic. 

Another way to do shower doors is to use a scrubby sponge and straight vinegar. 
If you can handle the smell, everything will be clean and shiny in a jiffy. Just bear
in mind that the hard water deposits may take a few times to get completely if 
you have a good build up. Don’t drive yourself crazy over it. Just keep at it and it 
eventually will be gone. 

If needed, treat mold with a mildew remover, (my favorite is Clorox Clean-up). 
The best way to do this is to spray the mold and let the cleaner work for a while. 
Because these cleaners contain bleach, you have to be careful to not mix 
cleaners, and you don’t want to get it on the metal finishes. It will pit them. 

If you have an extreme mold build up, spray with Clorox Clean-up. Let it sit for
about 10 minutes. Scrub with a scrubby sponge or a scrub brush.
Spray again and walk away and let it work. Make sure to rinse the chrome, 
especially around the drain before you walk away. 

OK, you're saying the mold problem is really bad? Like your grout is black? Spray 
it down with Clorox Clean-up, and leave the room. Do this every day until the 
problem is gone. I swear on a stack of bibles. I've had a few of these. Remember 
that you do not want to get bleach products on your chrome. Have a cup of water
handy to throw over the drain to rinse it before you leave. 

Shower curtains can also be treated with mildew remover. Spray it down and 
leave it work. Or they can be washed with bleach and an old towel in the washing 
machine. If it is in good condition to begin with, it will come out looking like new.

Save Yourself A Lot Of Time and Frustration -

You will find shower cleaning – especially glass doors-  is a lot easier if you use a 
daily shower spray, or a shower squeegee, or wipe the walls and doors down with 
a towel when you get out of the shower. I use a squeegee from the dollar store, 
and I rarely have to buy bathroom cleaner. 

Plain old Comet is still the best thing on porcelain tubs. Wet the tub. Sprinkle the 
comet and with a wet sponge, coat the tub. Let it sit for a few minutes, then wipe
down and rinse. If any stains remain, you can spritz some Clorox Clean-Up on it 
after you have made sure all of the other cleaners are completely rinsed away. 
You don't want to be creating toxic gases!



The toilet seat and lid, tank and outside of bowl are cleaned with regular cleaner 
on all sides. Make sure to clean thoroughly around all connections including in 
back of the toilet. Make sure you rinse before cleaning the inside of the bowl so 
you don't risk mixing cleaners. 

Toilet bowl is cleaned with bowl cleaner. Make sure to get under the rim. If you 
get rust, my favorite cleaner for speed is The Works. Lysol works great for most 
people and smells a lot better though...

Clean the sink either with the soap scum remove and glass cleaned, or clean with 
vinegar and give a quick wipe with a paper towel to shine it up. If you have a 
pedestal sink, don't forget to clean behind it, including the connections. 

Mirrors are cleaned with glass cleaner. You can use vinegar and water and 
crumpled up newspaper. It never worked very well for me. 

Wipe cabinet fronts down with a damp rag. Any windows and window treatments 
are cleaned as in the other rooms. Watch for cobwebs.

If there are tile walls, they should be wiped down on a regular basis and shined 
up with glass cleaner. Regular walls need to be wiped down once in a while too. 
Not every time, just as needed.

If you have a really dusty bathroom, use the duster attachment on your vacuum 
to suck up that dust that collects before you start with cleaners. Mine gets awful if
I don't keep on top of it. 

Rugs and floor are vacuumed and floor washed once a week. Don’t forget the 
baseboards. Get all those corners, under the cabinets, and behind the toilet. 
Shake out or vacuum rugs. Throw the rugs in the wash as needed. 

Keep supplies for cleaning the bathroom in the bathroom. Including a bottle of 
glass cleaner and a roll of paper towels. If you are going to go the vinegar route, 
completely clean out an empty glass cleaner spray bottle and fill it with white 
vinegar.

Once you have control of the bathroom, you can clean the entire thing in 10  
minutes. It will be so shiny that people will swear you have a housekeeper hidden
somewhere.

Speed Version

Here’s a plan to get your bathroom clean in minutes – top to bottom -



But don’t putter, don’t stop and admire your work. That’s another reason people 
take so long to clean house. Focus! Do the steps and get out of there!

4 steps, about 2-3 minutes a day- and you’ll never have to deal with soap scum 
build up or scrubbing the bathroom ever again.

The tools you’ll need-

* a shower squeegee
* paper towels
* glass cleaner
* Soap Scum Remover (not mold remover!)

It’s a good idea to have Clorox Clean-Up on hand too. Very handy stuff.

These supplies should be kept in the bathroom to make things go faster, and to 
remove procrastination. Splurge on the extra bottle of glass cleaner and an extra 
roll of paper towels to keep in the bathroom.

Here are the 4 steps-

1. When you get out of the shower, after you have dried off and put on your 
lotions and such… do a once over on the shower walls with the squeegee.

2. Take 2 pieces of paper towel and clean in this order-mirror, counters, quick 
wipe over towel bars, chrome in shower, and toilet lip. Throw paper towel away.

3. Do one of these chores each day or two-

* Spray tub with cleaner and do a quick wipe down with wet rag or sponge, or

* Clean the toilet, or

* Do a quick wipe up of the floor, or

* Do a quick cleaning on your shower doors, if you have them, or if you have a 
shower curtain- spray any spots with Clorox Cleanup. Each of these only take 
seconds if you don’t let it get bad in the first place.

4. Watch for any mold, or discoloring of the grout. Spray with Clorox Cleanup and
just let it work. (just don’t get any cleaners with bleach on any chrome, it will ruin
it! Can I say that enough?)

That’s it. Your bathroom will always look terrific, and it’ll be a lot healthier too. 
Don’t let build up happen in the first place. Keeping it clean in the first place is so 
much easier than trying to clean it later after it’s all caked and built up.

Try it, you’ll see!



Kitchens

Every night you should have all of the dishes washed and put away and counters 
wiped down before you go to bed. OK, you caught me. I do leave the dishes to 
dry on the rack overnight and put them away in the morning ;) 

Wipe things up while the spots are still fresh saves a lot of time – instead of 
struggling to scrub it off after it’s hardened. The same goes for dishes!

Sinks -To clean up porcelain sinks, use plain old Comet. For stainless steel sinks, 
daily wipe down with scrubby sponge and dish soap, rinse and shine up with 
paper towels. As needed, clean with Soft Scrub. 

If a little more help is needed place just a capful of bleach in a gallon of water. 
Clean sink. Rinse very well. 

Many of the newer sinks recommend good old Bon-Ami. Always check 
manufacturers instructions. 

To shine up chrome- put a little rubbing alcohol on a rag or paper towel. Works 
like a charm. It will remove some grease build up, but otherwise not effective as 
a cleaner. This trick only works on chrome, not stainless steel.

Do one of these each night during the week after you've done the dishes 
- 
1. Wipe down all counters and back splashes. Accessories and small appliances 
wiped and glass cleaned, and are moved to clean behind.

2. Stove- Burner covers and drip pans soaked and cleaned. Most can be put in the
dishwasher. That Dawn Power spray helps clean it up a lot faster! Use it to clean 
under the range-hood too. Soft Scrub and a scrubby sponge work too. Do not 
scrub too hard, even with a scrubby sponge. You can take the paint off. Open 
your stove top and clean out crumbs and spills. All accessible surfaces should be 



cleaned and glass cleaned. Take the knobs off and clean under them too!

Use only the recommended cleaners for your glass cook tops. 

Danger! Using steel wool is dangerous. You can scratch the surfaces if you are 
not very, very careful. Even scrubby sponges can scratch. Be very careful. Do not 
use any steel wool or scrubby sponges on the glass fronts on the stove, especially
around the timer and clock. They scratch very easily. So many of the new 
surfaces scratch easily. That makes it even more important to keep grease and 
dirt from getting built up.

If you have some built up burnt on stuff, you can soak it with soapy water and 
work at it with your thumbnail. If that still doesn't work – very carefully use the 
pointy tip of a nail file. Soak it first, and be very gentle so you do not scratch the 
surface. I questioned whether to include this tip, but sometimes you need a little 
extra. Please be very gentle and careful.  I don't want you scratching your stove!

3. Cabinets- Wipe all cabinet fronts with a damp rag. You can use Murphy's Oil 
Soap if needed. I like to lemon oil my wood cabinets once every couple months to
keep them looking like new. My cabinets are over 20 years old and still looking 
great. 

4. Microwave- clean inside and out. For stubborn stuck on stuff, put a cup of 
water in the microwave for 2 minutes. The stuck on stuff will come off easily. I 
can only think of 2 times when this trick did not work. Shine the outside with with
glass cleaner.

5. Refrigerator and dishwasher- clean the outside with soapy water and shine with
glass cleaner. Use the recommended products for stainless steel. Whoever 
thought that was a good idea should be shot in my opinion...they  require 
polishing and buffing to look good. I use a dry microfiber cloth for polishing and 
buffing.

6. Dust all windows and treatments. Vacuum rugs and floors. Wash floors and 
baseboards. 

For greasy build-up, Fantastic Orange or Formula 409 work pretty well. 

Here's a homemade solution that works pretty well -
¼ cup white vinegar
¼ cup blue Dawn dish soap
clean spray bottle
Heat vinegar in a glass measuring up in the microwave to just boiling. Microwaves
vary. Just watch carefully. 
Pour in the Dawn and mix well. It gets creamy. 



Let it cool a minute or two.
Pour into the spray bottle. 

You can use this as an all purpose cleaner. It has spread far and wide on the 
internet as a magic solution for water spots on glass shower doors. I've tried it, 
and it did not work, and its very hard to rinse. But I have been happy with it for 
cleaning the stove, the rangehood, stainless steel sinks, walls, and more. Just use
sparingly as it is hard to rinse. 

You can make bigger batches if you like it. I thought I would start you off small to
try it. 

The best cure- Don’t Let Build Up Happen in the First Place!

Hallways and Stairs-

Watch for cobwebs. Vacuum regularly. If edges are bare, wipe clean. Wipe all 
banisters, handrails and baseboards. Vacuum carpeted stairs every week (or 
two.) Try to vacuum the bottom couple of stairs and heavy traffic areas a couple 
times a week to reduce carpet wear.

Carpet wear is caused by dirt and sand being ground into the carpet fibers. Make 
sure to vacuum entry and high traffic areas often.



How to get it all done

Most of us don’t have 5 or 6 hours to devote to cleaning our home end to end. 
And even if we did, we probably wouldn’t. I mean, that’s the truth, isn’t it? But 
when you do little bits throughout the week, it’s done almost effortlessly.

Now here's how to stay organized- they'll think you're a cleaning machine! (Or 
they will ask how many times a week your house cleaner comes!)

There are two schools of thought on housecleaning; room-by-room, or activity by 
activity. The streamlined schedules I will give you are based on activity by 
activity. Then you’re not carrying every cleaning supply with you. I find if I focus 
on one activity, I can usually finish it quickly without distraction.

If you’re dusting, dust everything. And then that’s it for today. If you’re 
vacuuming and washing floors, do all the vacuuming, wash the floors- and it’s 
done.

No getting distracted by other things that need to be done. For the 15 – 30 
minutes of cleaning scheduled for that day, focus only on the job at hand.

Daily:

Rule #1 - Every day - Pick up Before you go to Bed.

Imagine getting up in the morning and walking into your nice clean bathroom. 
You glance at your well-rested reflection in the mirror and smile. 

You walk into your nice clean kitchen. Pour a cup of coffee or tea and sit down to 
reflect on your day. 

It’s not hard to accomplish. Believe it or not, it’s just a habit. That’s all. It doesn’t 
matter if you’re rich or poor. You’re going to be amazed at how easy it is to keep 
doing once you’re not-so-good habits are replaced with the easy- to-create good 
habits. The rewards – the calm, the pride, the happiness you and your family will 
experience -  are more than you ever imagined.

Rule #2 - Every day – Clean up the Kitchen - Before you go to Bed.

No matter how tired you are, don't leave a sink full of dishes and overflowing 
garbage to great you first thing in the morning. How depressing is that? Not the 
way we want to start our day. 



Try to do the dishes immediately after dinner. If your kids are old enough, it’s 
time to integrate good habits into their lives. Delegate clearing the table, putting 
away the condiments and leftovers, rinsing the dishes and putting them in the 
dishwasher. My daughter is a mini clean freak in training. She actually takes pride
in keeping things clean.

But help or not - No matter how tired you are, do the simple daily tasks before 
going to bed.

This only takes a few minutes, and it will give you a much better start tomorrow. 
Get into this habit starting tonight. 

You will thank yourself in the morning. 
___________________________________________
** Extra hint- Keeping things picked up gives the illusion of being clean. When 
you walk in the door, if it looks clean and smells good you’ll feel good about 
coming in. 

Where we love is home. Home that our feet may leave, but not our hearts.
Oliver Wendell Holmes, Sr.

------------------------------------------------------------
Here are the daily tasks - 

Clear the kitchen sink every night. Wipe down the stove. Wipe down counters. 

Keep clothes picked up. Total time- seconds.

Keep mail and papers picked up. For more help on this, see the Getting it 
Organized page. Total time depends on the amount of mail and paper coming into
your house.

Squeegee or spray shower/tub walls with shower spray. This should be the
responsibility of the last person out of the shower. Total time- 30 seconds. It 
works best if the shower or tub is already clean before you start this maintenance
step.

Wipe down bathroom counter(s). I do this every night on my way to bed. 
Sometimes I do a quick once over in the morning too because I'm a clean freak. 
Total time- 30 seconds.

Try to do a load of laundry daily. Come on …you can do this during commercials.



2X Week:

Take out garbage and newspapers.
Water plants.
Quick feather dust.

Weekly:

The weekly schedule is broken down into 5 manageable series of tasks. Really 
4½. You may change the order depending on your schedule. I like to start the 
week with the most labor-intensive chores. That way, by Friday it's just touch up.

The Weekly schedule is intended to be a guideline. You may find that if you 
feather dust every couple days and keep up with vacuuming that you may only 
have to dust every couple of weeks.

The rest of us would have to sell the pets and kids to get away with that. In time 
you will adapt your cleaning schedule to fit your needs.

It still seems overwhelming? Coming up is the system schedule. Print it out and 
follow it. It is the whole key to keeping your house clean – and still having the 
time to enjoy it...



Easy Weekly Schedule 
Here's where we take everything you've learned and put it into a workable 
system. 

The first couple times might seem a little hard, but once you have the initial 
cleaning done and you've got this system under your belt – its a breeze. 

Depending on your schedule, you may find that you need to switch up a couple of
the days. Put the tasks that take the most time on a day when you have the most
time. 

Really try to do the tasks Monday through Friday. The point of this system is to 
have your weekends free of housecleaning. Remember to always do the daily 
tasks we talked about, kitchen and bathroom basic cleaning everyday. That's 
what makes the makes the rest of the system work. 

Once you've done this system a couple times, you'll be amazed at how fast this 
goes. 

You can switch up the days. 

Weekly Schedule: Monday

Vacuum & mop floors. 

I like to do the floors on Monday after they have been trashed all weekend. The 
better the vacuum job, the less dust you will have floating around the house. It is
important to do a thorough job at least once a week, with a good vacuum. I 
personally use a Kirby. I love it.

Use the floor attachment to do tile floors.
Use your crevice tool for the edges and your window and patio door tracks.
Use the duster attachment for baseboards and cob webs.
Use the carpet head to vacuum carpets.

Pro-Tip- The duster attachment can also be used to dust stereo equipment, table
tops, behind furniture, mini blinds, picture frames, lamps, walls, corners, and 
vents.

As an alternative to changing attachments- you can also carry a feather duster in 
your back pocket to brush off baseboards, vents, and cobwebs as you vacuum.

I occasionally like to use Glade Fresh Scent or Carpet Fresh to add a nice 
fragrance to the room. I know, now they are saying that is bad too. If you don't 



have a good vacuum, carpet fresh will do more harm than good. Only use it if you
have a vacuum that will pick it all up. Febreeze does a nice job of freshening and 
brightening carpets too, but gets a little more costly. And none of the knock-offs 
work. Now with all the buzz about these fragrances being toxic, I have cut down 
on these practices. Bummer. I like the fragrances. You can sprinkle plain old 
baking soda on your carpets before vacuuming to remove odors. 

Now that the floors are swept, do a quick wash.

I hate to be the one to tell you this, but if you want the cleanest floors, you have 
to get down on your hands and knees. Mops just don't do as good a job, and 
mops can't get the corners and edges. It really doesn't take much longer. 

Pro-Tip- Vinegar will do fine in most cases. It's handy and you don't have to 
keep changing the water for different floor surfaces. The biggest mistake is using 
too much vinegar. I only use about a half a cup to 2 gallons of water. 

For wood floors – use the vinegar and water, being careful not to use too much 
vinegar. Make sure your rag is rung out well so you are not leaving water streaks.

If your tile floors get really dirty, the Method Lavender Floor Cleaner smells really 
good, and works fairly well- as well as Spic and Span, Mr. Clean or Pine-Sol. With 
Method cleaners, you get aromatherapy while you clean. Use more water on both 
ceramic and tile floors to help get the crud out of all the little crevices. You may 
want to use a scrub brush once in a while. 

Pro-Tip- Swifter Wet Jet, Pine-Sol, and Spic and Span leave a sticky residue. I 
personally dislike the wet jet. If you are using the other cleaners, again, be 
careful not to use too much. 

REMEMBER: Never mix cleaners!

When my schedule allows, I like to treat myself to a clean bed on Monday night. 
Change sheets and spray pillows and mattress with FeBreeze to freshen. To
save time, tear the sheets off, wash and dry them, and put them right back on. 
Then you don’t have to spend time folding sheets, and you don’t have piles of 
dirty sheets laying around.



Weekly: Tuesday

Clean stove. Soak pieces in warm water with Dawn to loosen grease and stuck on
food. If yours can go in the dishwasher – go for it! (Oh! There isn't any crud cuz 
you've been good and wiped them down every night? Cool!) Don’t forget to clean 
under the knobs! 

Wipe refrigerator, range-hood, microwave (inside and out) and cabinets. 

Clean all counters, move objects and appliances and clean behind. 

Dump crumbs out of toaster. 

Wipe outside and rinse out garbage can. 

Clean sink with Soft Scrub.

Check light fixture and ceiling fan.

Pro-Tip- Finish by wiping everything down with glass cleaner to make it shine.

Pro-Tip- once you have everything clean, you can alternate cleaning the 
counters behind appliances one week, with cleaning the range hood the next 
week.

Pro-Tip- Shine chrome with rubbing alcohol.

This is also a good day to do inventory and make your shopping lists
since in most areas, the sale papers arrive on Tuesday. If yours come on 
Wednesday, move this step to Wednesday. 

If you order online, gather your lists, order groceries, household items and office 
supplies. 



Weekly: Wednesday

Do a once over on the shower and tub with a good soap scum remover like The 
Works, ZEP, Scrub Free, Scrubbing Bubbles or Tilex Soap Scum Remover, or 
vinegar. If you are using your shower spray or squeegee every day, this step will 
go quickly. Finish up with glass cleaner to make everything shine. Shouldn't take 
more than 5 minutes. 

Clean toilet, counters, mirrors, towel bars, and floor.

Pro-Tip- If you have a mold problem- spray mold in grout lines and on shower 
curtain with Clorox Clean-up to control mildew. Just spray and walk away. Let the 
cleaner do it's work. Just be sure to rinse it off any chrome immediately. 

Pro-Tip – Plain white Bounty, Brawny, even Sparkle paper towels work the best. 
Viva leaves behind a lot of lint, and leaves streaks that are very hard to remove. 
They cost more and are less effective. Save your money. Printed paper towels 
also leave streaks. 

Weekly: Thursday

Dust. Start at the highest point. Feather dust ceiling fans, window treatments, 
blinds, silk plants, and window sills. 

Make sure to wipe or feather dust picture frames. Clean glass and mirrors as 
needed. Often you can get away with a feather dust or a quick wipe with a dry 
rag. Don’t forget to check doors, corners, and light switches for dust, cob-webs, 
fingerprints and smears.

Clean wood furniture with Pledge sprayed on the cloth, not on the furniture. The 
spray polish, not the oil. The oil builds up and dirt actually sticks to it. If you like 
oil, use Weiman's or one of the other lemon oils. The orange oils are too heavy. 
Endust also does an OK job.

If you have many different surfaces in your home, you can use the Pledge Multi-
Surface Cleaner. It does a decent job, and its faster than having to change out 
cleaners. 

Most people will totally take everything off a surface, wipe it down, and put 
everything back. Takes forever! Let's speed that up a bit! 



Make sure your cloth is a good sized piece of cut up t-shirt, or a micro cloth if you
like. I like to fold mine in about 4 so it is absorbent and easy to handle. Give one 
side a pretty good spray of Pledge. Now as you are cleaning your flat surfaces, 
use the dry side to wipe the pictures and figurines and lamps and whatever. While
you have the piece in your hand, take the polish side of the rag and wipe the 
wood surface. So you essentially pick up each piece, wipe underneath it, put it 
back down, move on. Once you've done the  top, wipe down the front and the 
sides of the piece. On to the next piece.  

Pro-Tip- Spraying Endust on your feather duster helps attract dirt. Spray it on, 
wait a few seconds before dusting. The Swifter tools do a nice job, but they cost a
lot and are not environmentally friendly. I have found the other dusting wipes to 
be a total waste of money. Cut up t-shirts are still a great tool, and a great 
bargain. Don't use cut up towels for dusting. They leave behind too much lint.

Weekly: TGIF!

Do a touch up vacuum. Spot clean floors. Feather dust where needed.

Now enjoy your clean house for the weekend. Go have some fun!



Enjoy Your Clean Home!



Monthly:

There are a few things that you don't need to do every week, but you don't want 

to ignore them either:

-Wipe down ceiling fans if you have them.

-Clean windows.

-Throw out or donate magazines.

-Vacuum furniture.

-Vacuum pillows.

-Dust baseboards

-Wipe out fridge

- Wash hand prints and such off walls.



Spring and Fall Cleaning:

Inside

- Wash silk plants.

There are sprays that you can use on arrangements that can't be taken apart. If 
you have flowers in vases, you can swish them in the bathtub. I use a little 
laundry soap. Silk plants can also be cleaned in the shower, or gently hosed off in 
the yard.

- Clean figurines and knick-knacks

Wipe or wash. Always test before washing. I did ruin a few by washing them. The 
paint washed right off. 

-Clean shelves

Remove everything and really clean the shelf. Clean everything before putting it 
back on the shelf. 

- Thoroughly vacuum mattresses

- Straighten closets, vacuum out, dust cobwebs

- Get rid of clothes and toys that are no longer being used. If they are in good 
condition, give them to charity. Someone else can use them!

- Vacuum vents

Remove covers and vacuum them out.

- Wash Blinds and Window Treatments.
Sometimes you can get away with doing the blinds once a year if you have kept 
up with the weekly maintenance.

- Vacuum screens

- Wash windows inside and out including window wells and tracks

- Clean light fixtures and ceiling fans.

- Wash hand prints and such off walls.



- Wipe the top of all door frames

- Wash all interior doors with Murphy's

- Clean upper shelves and above kitchen cabinets if the area is open.

- Clean the oven. Most ovens are fairly easy to keep clean these days.

- Do the appropriate floor treatment for your type of floors.

- Clean behind stove and refrigerator too.

- Vacuum vents -take covers off and vacuum

- Vacuum mattresses, flip them, vacuum the other side. If you’ve seen a Kirby 
demonstration you already know what's inside there. If you haven't seen a Kirby 
demonstration, take our word for it.

Our body sheds a complete layer of skin every 28 days. So that is the first item 
you would find, dead skin. Dust mites feed on dead skin. When they are done 
eating, they dispose of their meal the same way we do, but they don't use the 
bathroom. And did you know - A dust mite can hold a cold virus for 2-3 weeks?

The increase in allergies and asthma has been largely attributed to the 
accumulation of dust mites and what they carry. They hold pollen and dander on 
their bodies. When you hit the bed at night you are sending all of this great stuff 
airborne, and you breath it in.

By taking this one step, you can reduce allergens, asthma, and colds. 

Spray the mattress and pillows with FeBreeze before putting your clean sheets on
for nice fresh smell.

- Clean Carpets. 

I have a Kirby, which has a great easy to use carpet cleaning attachment. If you 
don't have a Kirby, you can also buy a green machine, or rent a cleaner.

Oh, another helpful carpet tip. If your animals bring home fleas, sprinkle regular 
table salt throughout the house. Vacuum it up in a couple of days. It dehydrates 
the fleas. Just make sure to vacuum it up well or the salt can damage the carpet 
fibers. 



Outside: 

Clean windows and gutters.

Yearly: 

At least once a year, you should wipe out all your cabinets and drawers. Even 
though they are behind doors, dirt still manages to get in there. Do one every 
once in a while instead of leaving it as a whole mass project that you'll never get 
to ;-) 

Thoroughly clean all wood furniture with a damp rag and Murphy's. 

Pick a room and wash the walls.

Well, you're done. Now sit down and enjoy it!

For your convenience, I put together a checklist for you-- Print it
out and keep it handy. Refer to it often until this becomes second
nature.

Take yourself out to dinner. You deserve it!



How Does a Pro Do It?

Ever wonder how a cleaning service would clean your home?

Here is an example of a customer record for a fairly good size house. It takes a 
team of two, 2 hours to clean this house every other week.

So if you wanted to clean your house in one valiant clean sweep, it will take you 
4+ hours. And this is how it’s done-

Enter into front foyer. Dust the nick knacks and surfaces. Feather dust the silk 
flowers and leaves (this goes for whole house). Feather the trim, in whole house 
as needed, watch the light switch plates. Clean the front door glass weather 
permitting.

Vacuum and wash the floor.
To avoid streaks wring out cloth well. (floors are hand washed in this case)

To the right is powder room. The sink is cleaned with a tub and tile cleaner. The 
toilet with toilet bowl cleaner. Then glass clean and shine. Feather the light 
fixture. Clean towel and toilet paper holders. The corner shelve is dusted off with 
damp cloth. Clean light switch plate. Vacuum rug and floor. Wash floor.

To the left is hall to the family room. Leather couch and chairs are wiped for dust 
and crumbs. The tables in this room are oiled. Dust the shelves. The higher stuff 
is feathered for visible dust and webs. Feather dust back of TV. Glass clean screen
and front of TV. The blinds are feathered. The sills are wiped or feathered. The 
rug is vacuumed and the floor is vacuumed. The wood floor is washed as needed 
with Murphy's only.

Next in line is the living room. The couches and other cloth furniture is vacuumed.
Use duster attachment on vacuum for the shelves and mantel of fire place. Rough
cedar -feather duster and clothes will leave parts of themselves behind. The 
granite front is cleaned and polished with water and dry cloth as needed. The
piano is cleaned with damp dust cloth. The nick knacks are feather or wiped as 
needed Pictures are feathered or wiped as needed. The trees are feathered as 
needed for dust and webs. Watch them. The slider door is cleaned as weather 
permits on outside and inside as needed. The rug is vacuumed. The dining area is
polished. The table and side table both. The cabinet is dusted with a slightly damp
cloth. The china cabinet is done on outside only. The rug is vacuumed.

The kitchen is last on the floor. Remove burner covers and drip pans on stove, put
in warm soapy water to soak. Clean stovetop. Open to remove crumbs 
underneath. Remove knobs, clean. Clean stove front and accessible sides. Put 



stove back together and shine up with glass cleaner. Clean microwave inside and 
out. Shine with glass cleaner. Clean and glass clean refrigerator exterior, including
the top. Clean and glass clean dishwasher front. The cabinet fronts are done as 
needed. Damp cloth is fine in most cases. The counters are wiped and cleaned 
with glass cleaner. The small appliances are cleaned and glass cleaned. The nick 
knacks are cleaned and put back. The shelve units and stuff on them is dusted. 
The table is wiped also. The floor is vacuumed and wiped up with vinegar water. 
No streaks, wring rag out well (the floors in this house were Pergo.) Wipe 
baseboards. The slider off porch is done also.

Use extender to dust around ceilings for cobwebs.

The stairs going up and down in front foyer are vacuumed.

The guest room is dusted and vacuumed. The nick knacks are feathered or wiped 
as needed. The couch is vacuumed as needed. The rug is vacuumed.

Guest bath is not used. Do the toilet though. Rinse the sink, tub and fixtures and 
shine up with glass cleaner and cloth. Vacuum and wipe the floor.

Master the bedroom does get dusty. The slider needs to be done. Dust top of 
head board, dresser, night stands, shelves, TV. The rug is vacuumed.

Master bath is off here. The shower is wiped after each use, glass clean to make 
look great. The mold on door seal at bottom can be treated to control. The blinds 
are feathered well. The sills wiped or feathered to clean. The hot tub is not used 
but needs to be glass cleaned out and the area around wiped for dust and dirt. 
Clean and glass clean for looks. The cabinet fronts are done as needed with damp
cloth. The toilet done with bowl cleaner and glass cleaned. The fixtures dusted or 
wiped for dust, toilet paper, towel and light fixtures. The rugs are vacuumed and 
vacuum into the master bedroom closet. Wash tile floor.

Makes you tired just reading it, doesn't it? 



Getting The Most From A Cleaning Service

If you’ve thought about using a cleaning service, but you’ve heard horror stories, 
here are some tips for getting the most from your cleaning service.

The first thing you have to understand is there is a big, big fundamental 
difference in the way the customer and the provider think.

You, as the customer, want a perfectly spotless home for the least amount of 
money.

The cleaning person wants the least amount of work for the most amount of 
money.

Bother sides are understandable.

There is also a fundamental difference between using a private person vs. a 
commercial service.

While a commercial service gives you a sort of comfort level in that you at least 
have someone else to call should there be a problem, there are trade offs.

Here’s the first problem, the math. The going rate in my area is $50 per hour for 
a crew of 2. Most homes fall into the 1 ½ to 2 hour range. Let’s say that the 
person selling the job quotes on the low end to get the job. That’s $75. A lot of 
money, right?

That $75 will be split 3 ways. The service will take their cut, usually 20%. The 
crew will split the remainder. So if it indeed takes them 2 hours - That will come 
out to $15 per hour. Doesn’t seem too bad, right?

The crew members have to cover their own expenses, gas, and often equipment, 
vacuum bags, rags, any cleaners that are not supplied by you.

Many times the job will get quoted at an even lower price. You feel like you got a 
deal. The crew feels like they got a raw deal. Are you beginning to see the 
problem?

Also it seems for some reason, the people who pay the least complain the most. 
Don’t ask me why that is, but it is. So now the crew is dealing with a low paying 
constant complainer. How thrilled are they to be working in your home? You’re 
asking for trouble.



Unless you have the boss or the boss’s sister (that’s me), it is unlikely that your 
house will get as clean as you would clean it if you were able to. In time, you will 
have to strike a balance between your expectations and what you can reasonably 
expect.

If you use a private individual, you don’t have the extra layer of protection that 
you would with a service. On the other hand, you have someone with whom you 
can form a relationship with. This person will come to know your expectations, 
and usually will try hard to keep you happy. It’s a lot harder for a private 
individual to get accounts. Plus, you have the added benefit of the fact that they
don’t have to split the fee with anyone else. Just make sure to check references 
carefully!

To get the cleanest home out of your service, here are some great tips -

Be willing to pay the going rate. If you have some unusual cleaning tasks, expect 
to pay more. Also expect to pay more for things like changing the bed sheets, 
doing laundry doing dishes, and picking up toys.

Treat your cleaning people with dignity and respect. It may be true that they can’t
program a computer or perform brain surgery. But for the most part, they are 
good at cleaning – and you are not.

Treats, food, and good holiday bonuses go a long, long way towards getting 
better service. Just like anyone, appreciation and incentives do work.



Cleaning Problems

Above the kitchen cabinets-

If you have open space above the kitchen cabinets, you know how grease and dirt
accumulate up there. You should make it a point to clean up there twice a year.

Take down any decorative items. If they are washable, put them in a sink of hot 
water and Dawn to soak.

Spray a section with Orange 409 or Orange Fantastic. Let it work for a few 
minutes. With a bucket of hot water and a scrubbing sponge, start to work away 
at it. It may take a few applications depending on how built up it is. If its really 
bad, you may want to use a plastic scraper.

Ashtrays

Put a little baking soda on the bottom of ashtrays to keep smell down and 
ashtrays easier to clean.

Broken Glass

Broken glass can be swept and picked up with a slice of bread, or press on the 
glass shards with a half of a potato to safely pick them up. 

Build up on Showerhead

Spray it down with ZEP (or bath cleaner.) Depending on how bad the build up is, 
you may have to scrub at it and reapply. Just make sure it's rinsed well before 
anyone takes a shower. 

Alternatively, you can take shower head off. Soak in straight vinegar for a couple 
of hours. If needed, scrub with an old toothbrush. Rinse clean and put back on. 

Counter Tops

If you have red, blue, purple, or coffee or tea stains on your counter tops, and 
you can safely use bleach on your counter top (double check manufacturers 
instructions if you have a granite or other natural material) just spray with Clorox 
Clean Up and let it sit just a couple of minutes.



Drip Pans

Are your drip pans on the stove full of cooked on grease and food? Try soaking 
them overnight in a sink of warm water and dishwashing detergent, like Cascade. 
Most, if not all of the burnt on stains will come off easily.

Dull Looking Wood Surfaces

Clean completely with Murphy's Oil Soap. Rinse thoroughly. Now take a bit of 
rubbing compound on a damp rag and gently rub with the grain. Do the entire 
top. Rinse thoroughly with a slightly damp rag, working in the direction of the 
grain. Wring your rag out well. You never want to put too much water on a wood 
surface. Apply a coat of a high quality wax. Buff to rich shine.

Dull Tile Floors

Use Armstrong Products designed for this problem. The process involves stripping
the old finish and applying a new finish. Maintain with Armstrong floor cleaner or 
Armstrong Once and Done.

Dull, Scratched Fiberglass Tub or Shower Walls

Clean and rinse thoroughly. Apply a thin coat of car wax on the walls only. Buff to 
shine. DO NOT put wax on bottom of tub or shower.

Dust Busting

To keep dust down in your home-

Vacuum thoroughly and slowly, letting the vacuum do it’s work. Do this at 

least once a week. Moving the vacuum too quickly does not allow it the time it 

needs to suck up all the dust and dirt.

Vacuum the screens.

Vacuum vents

Keep ceiling fans dusted so they are not swirling dust around the room.

Feather dust all window treatments and silk plants once a week, before 

dusting furniture.

Wipe tops of door frames where dust accumulates.

Occasionally vacuum walls and ceilings.

Regularly vacuum into closets and behind furniture.



Keep pets brushed.

Take shoes off at door.

Regularly vacuum upholstery.

Have live plants. They act as air filters.

Use air cleaners in your home.

Finger Prints on Walls and Doorframes

Mr. Clean Magic Eraser, or a sponge and some dish-washing soap, like Dawn.

Hard Water Stains and build up on glass shower doors

New – clean with the ZEP cleaner or The Works with as magic eraser. There is a 
newer natural cleaner that I have only found at Amazon called BioClean. It works 
great, but is a little more expensive. 

Old - Clean with Soft Scrub Gel or straight vinegar. This may take a few times. 
Just keep at it until it is finally clean. You've lived with it this long.

Play-Doh in Carpet

Let it dry completely, then scrape it off with your fingernails. Vacuum up the 
particles.

Range-hood

If you have gotten a build up on the range-hood, spray a section with Orange 409
or Orange Fantastic. Let it work for a few minutes. With a bucket of hot water and
a scrubbing sponge, start to work away at it. It may take a few applications 
depending on how built up it is. You don't want to scrub too hard as you can 
actually remove the finish. Again, Rome wasn't built in a day. Neither was
that build up. 

Removing Bathtub Appliqué Glue

If you have a porcelain tub, you can use nail polish remover. Do not use it on fiber
glass.

Alternatively, spray with Spray and Wash. Let it soak for a while and with a little
elbow grease, it should come off.



Removing Bathtub Appliqué Stains

Run hot water to just cover the stains. Add 3 tablespoons dishwasher detergent 
and let soak.

Rust Stains on Porcelain

Pour bleach directly on stain. Cover with a damp paper towel and leave sit for one
hour. Make sure not to get bleach on any chrome. The ZEP cleaner worked for 
me. Took a few daily applications, but it got it all clean.

Smokers

Burning candles helps remove smoke from the air, and all the great fragrant 
candles add a nice scent to the air. Be sure to buy good quality soy candles that 
burn clean. 

Turn on any ventilation fans.

Stains on Coffee Maker

Clean white coffee makers with Clorox Clean-up (outside only.) Rinse thoroughly. 
Allow to air dry completely. Do not use the coffeemaker until it has had time to air
dry completely. Run one cycle of vinegar and water to make sure compartment is 
completely clear before brewing coffee. Run a couple of pots of clear water to 
rinse well. 

Stained Coffee Mugs

Fill with a solution of half bleach and half hot water. Let soak. Scrub 
if needed – usually not. Rinse completely. Let air dry completely.

Stained Dish Drainer

Spray with Clorox Clean-up or bleach. Let sit for a few minutes. Wipe and rinse 
clean. Allow to air dry. You can also use the homemade cleaner we talked about 
earlier. 

Taxidermed Animals

To clean deer heads and such, put rubbing alcohol on a clean white rag. Gently 
rub fur clean. Use furniture polish on a clean white rag to shine up horns.



Telephone Receiver

Clean and disinfect with mouthwash. Yes, Really!

Unpleasant smelling air in home

The first best move is to open windows and let fresh air circulate, but that isn't 
always possible. 

Spray all upholstered furniture and fabric window treatments with FeBreeze. 
FeBreeze Fabric Refresher also works to remove odors and brighten carpets. Or 
you can sprinkle a carpet deodorizer on carpets, wait a few minutes and vacuum.

Another quick trick is to spray cologne on a light bulb that is off. When the light is
later turned on it will diffuse the smell into the air.

• Another old favorite- boil cinnamon sticks and cloves.
• Cook something yummy.
• Burn candles.
• Have fresh cut flowers.
• Use any of the plug-in type continuous air fresheners.
• Put out a small bowl of vinegar.
• Place whole coffee beans in a decorative bowl.

Disclaimer  they are now saying that fragrances are toxic and may cause cancer. 
Use your own discretion. 

Make sure your garbage is taken out often enough.

Clean the garbage disposal with a cup of vinegar, or run a
quartered orange through it.

Well, there you have it. The best kept secrets of a “Clean Freak”. I hope that this 
little book brings you hundreds of hours of free time, admiration from family and 
friends, peace at home, and a great sense of accomplishment.

Wishing you all the best-

Carole

 Have I missed something? Drop me an email if you have a problem I haven't 



solved. Carole@CommonSenseLiving.com

Have comments or questions? Send them to me at
– C  arole@CommonSenseLiving.com

For more Life Management Tips, visit the blog at CommonSenseLiving.com

 C h a p t e r s
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Bonus Chapters

The Truth About Natural Cleaners

We all know that a clean home is a healthier home. You want to get rid of dirt, 
germs, dust, mites, and pollutants and have a clean, comfortable, healthy home, 
right?

On the other hand, harsh cleaning products are pollutants themselves.

So now we have “Natural” cleaning products. But do they work?

OK, here it is – in one sentence. Natural cleaning is fine if your home is already 
clean.

Not what you were hoping for? Sorry.

I mean, let’s face it – if natural cleaning worked all that great, there wouldn’t 
have been a need to develop stronger cleaners, would there? No one would have 
spent the extra money if what they were already doing worked so fine.

Believe me, I’ve tried all the vinegar, baking soda, bleach and even dryer sheet 
solutions. What a waste of time and energy.

Now I will say that vinegar is a great disinfectant, just not a very good cleaner – 
except maybe on windows.

Bleach is great for removing stains, mold, and mildew, and disinfecting, but you 
can’t get it on your metal or it will pit it. You don’t want to get it on your clothes, 
or towels, or your pretty shower curtain. You really should wear gloves when you 
use it. And the fumes can be awful.

Bleach, or products containing bleach, should only be used in certain 
circumstances, but not for regular cleaning.

Rubbing alcohol does work great on chrome, but that’s about it.

Otherwise, the rest of your kitchen pantry cleaning advice is a bunch of hogwash 
in my book, unless you happen to like scrubbing. I don’t.

What about commercial natural cleaners like Method, Caldrea, or Melaleuca?



These products work great for maintaining. They’ll do a fine job of keeping your 
house clean, once it’s clean to start with, and you keep up with it and don’t let 
build up happen. I personally love Method products. They smell great. It’s like 
aromatherapy while you clean and they do work pretty well.

So, if you want to use natural cleaning products in your home on a regular basis, 
you first have to bring out the big guns and get it clean, top to bottom.

Then, you have to stick to with it on a regular basis so you don’t have a build up 
that will require bringing out the big guns. Does that make sense? You can use 
harsh cleaners much less often when you have a good system in place.

Now I’m sure that sounds like a lot of work, but the truth is, when you have a 
great system, you’ll spend way less time cleaning, and a lot less money on 
cleaners.



How to Clean a Mattress

The question of how to clean a mattress comes up fairly often, especially when 
you’re expecting out of town visitors.
Remember that a mattress is a piece of upholstery – except that it catches and 
holds unpleasant things like dust mites, dead skin, and odors.

If you’ve never had a Kirby demonstration in your home, have one. It’s a real 
eye-opener! When they do the mattress with the attachment that allows you to 
see how much stuff they are pulling out, it is horrifying.

So the first step in cleaning your mattress will be to vacuum, and vacuum, and 
vacuum some more. Flip the mattress and repeat. Do your pillows while you’re at 
it.
If the mattress truly needs cleaning, use an upholstery cleaner, and be careful not
to soak it. A foam cleaner, or a dry cleaner would be best. You don’t need mold on
top of it! Just follow the instructions for the cleaner you are using. I found a foam 
cleaner for a buck that actually works pretty well. You spray it on, let it dry and 
vacuum it off. It was in the cheap cleaner section of the grocery store. 
To eliminate odors and allergens, spray the mattress and pillows down with 
FeBreeze or Lysol. You can do this every time you change the sheets. I've tried 
the less expensive brands and they are a waste of money.

Make sure you’re changing your sheets and washing them in hot water once a 
week. Wash or clean your blankets or comforters as needed. It’s nice to have 
washable ones so you can do them once a month. If you have dry clean bedding, 
I would suggest removing it at night when you’re going to sleep. But I guess 
that’s a personal choice. I’m all about avoiding extra housework!

If you have stains, Pet stain remover works great. Honest! I use Oxy Solution by 
Simple Solution.



If you can, sunlight is great for a mattress. Letting the mattress air out for an 
hour or so outdoors is great. Impractical for most of us though.

I think I’ll go visit my mattress now….



Give your old wood furniture new life

Is your wood furniture looking less than stellar? Tempted to cover it all? You can 
make it look great again.

Spend an afternoon when the weather is crummy and get your wood furniture 
looking practically new.

You will need -

Weiman's Furniture Soap
Weiman's Furniture Cream
Rubbing Compound (yes, automotive)
Pledge
Soft rags

You might also need some stain and wood filler for bad scratches.

Dust off furniture.

Wash with furniture soap using a slightly damp, soft rag.
You don't want to over-wet your wood furniture.

Take your time and make sure to rinse well, frequently rinsing out and wringing 
your rag.

If you have fine scratches, or the finish is looking dull - put some rubbing 
compound on your damp rag and gently rub in the direction of the grain. Rubbing 
compound is a fine sanding, so be very gentle- and do not swirl.

Thoroughly rinse by gently wiping with a clean damp rag until all of the residue is 
gone, remembering to wring your rag out very well.

If needed, fill in with stain (or wood filler and stain for bigger gouges), and let dry
before proceeding. Be sure to wipe stain evenly, and wipe off any excess right 
away.

With another clean slightly damp rag, apply furniture cream.

With a clean, dry, soft rag, dry and buff the furniture.

Now, leave it alone for at least an hour.

To finish up, apply a good coat of pledge and shine it up.



I know, the last step may be controversial. I have really old furniture that still 
looks great.

If you do this routine at least once a year (twice at most), your wood furniture 
will look great for many years to come. Take it from someone who keeps her 
furniture forever! Seriously - I bought my dresser in the 70’s. I have a few pieces 
from my grandparents house that date back to the 30s and 40s.

PackRatitis runs in my family…



Support - 

If you have any questions or need help, you can email me at 
Carole@CommonSenseLiving.com, or find me on Facebook – 
http://facebook.com/CommonSenseLivingPage/ 

Whineitis and Chronic Excuse Disease (CED) 

If you have read all of the books, you have discovered that your success depends 
on staying organized, and doing what needs to be done. 

You will be surrounded by whiners and chronic excuse makes. Everyone seems to 
be carrying the “But I don't feel like it” flag. 

Here's the truth – you will rarely feel like it. 

Not very comforting, is it? But you will be much happier once you've done what 
needs to be done. Remember the reward at the end. 

You go to work every day and you probably don't feel like it, but its a relief to get 
that paycheck, isn't it? 

You know what I say to myself when “I don't feel like it?” 

TOUGH - Do it anyway. 

You've got to be tough with yourself sometimes. And always remember the 
reward and how much better you feel when its done. 

If you really want the life you say you want, you've got to take action. It's not 
going to happen by magic. I try to make it as easy as possible for you, but you 
have to do it.

And always remember that you are a Super Woman - You are organized, 
beautiful, strong, and in control!

With Love, 

Carole

http://facebook.com/CommonSenseLivingPage/
mailto:Carole@CommonSenseLiving.com
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